
FACTS Reenrollment Instructions 
 
 

 
1. Go to www.factsmgt.com and click in the upper right Parent Log In box 

and click FACTS Family Portal 
 
 

 
 
 
 

 
 
 
 
 



 
 

 
2. If you have a Family Portal account, enter your user name and password 

and click Login. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. OR  If you don’t have a Family Portal account, click on Create New 
Family Portal Account.   
 

4. Type in DM-OH in the district code, enter your email, and click 
Create Account 

 
 

5. Go to your email to setup your account 
 



*** If you receive a message that says your email is not registered, please 
contact the school office (jstuart@dmcschool.com or jlinder@dmcschool.com) 
or at 419-263-2114 so we can update your account to get you signed up. 

 
 

6. Once logged in to your Family Portal account, click 
Enrollment/Reenrollment.  

 
 
 
 
 
 



 
 
 
 

7. Next, click on Click here to open Online Enrollment 
 
 

 
 
 
 
 
 
 



8. Next, click on Start Enrollment Packet 

9. Review ALL the categories on the left hand side of the screen. An 
unfinished category will have a yellow caution symbol. All completed 
categories will have a green checkmark. 

 
 

 
 
 
 
 
 
 
 
 
 
 



10.   In the Household category, you can set preferences for notifications. 
PLEASE leave Parent Alert Cell Phone set to YES. 

11.   Under the FACTS Tuition category, you must complete your Payment Plan 
setup in the Tuition Management System. Click Go to Payment Plans 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



12.   Once logged in to FACTS, you can click Setup a Payment Plan 
 
 
 

13.   Select the payment plan that’s right for you, and finish setup options. 
 



14.   Once redirected back to the Online Enrollment screen, click Complete 
Review and Submit Enrollment Packet 

 
15.   This screen shows a submitted Enrollment Packet.   

 
 
 
 
 
 
 
 
 
 
 


